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At Mellers, we want to give children an education of the highest standard, we aim for
excellence in all our school activities and encourage all children, whatever their ability to
achieve the best they possibly can.

We encourage children to write in creative and imaginative ways, developing confidence and
independence, alongside a love for writing. In pursuit of this aim, we believe that children
should experience a range of purposes and forms of writing, especially writing for real purposes.
They are supported in the exploration of both fiction and non-fiction writing.

Our teaching and learning is based on the objectives set out in the National Curriculum and the
Early Learning Ages and Stages in the Early Years Foundation Stage document.

Objectives:
e Through writing, children will develop a confidence and love for words, language and
writing

e Children will develop their powers of imagination, inventiveness and critical awareness

e Children will develop a capacity to convey meaning to a range of audiences

e Children will become familiar with a range of forms of fiction and non-fiction writing e.g.
books, brochures, letters, diary entries and stories

e Children will learn to write in a fluent joined handwriting style and take a pride in their
presentation

e Children will develop phonic skills and learn spelling rules

e Children will use planning, drafting and editing processes to develop their work

e Children will learn the conventions of written language and grammar

Progression and continuity:

e Language and Literacy plans in the Foundation Stage provide a progression through the
Early Learning Ages and Stages in the Early Learning Foundation Stage document

e Medium term planning and weekly English plans from Year One to Year Six provide a
progression of transcription (spelling and handwriting) and composition (composition,
vocabulary, grammar and punctuation) skills taught throughout the school following the
National Curriculum statutory requirements. Teachers follow the planning provided
through the CLPE scheme, ‘The Power of Reading’

e The structured phonics programme from the Foundation Stage to Year Two teaches
children to learn to read and write one grapheme for each of the 44 phonemes. They
are also taught to read and spell words on the statutory lists

e The grammar and spelling objectives are planned for from the Mellers Long Term Plan
taken from the National Curriculum

e The Nelson Scheme is used to provide a structured approach to teaching handwriting
throughout the school



Teaching writing- The teaching sequence

Stimuli for writing

We aim to provide children with as many ‘real’ reasons to write at Mellers. We feel that this
purpose really improves the quality of the children’s work. We are constantly looking for
opportunities and often use trips and enrichment activities as a stimulus for writing. This is not
always in the form of a recount but maybe taking on the role of a character from the visit or
writing to the bus company to complain about the standard of hygiene on the bus used on the
trip. We use books and reading as a stimulus for writing using the teaching sequences from The
Power of Reading (CLPE). Working alongside creative artists has also proved a valuable source
of stimuli and this is often linked to the topic the children are working on. We aim to be as
creative as possible with the connections we make between the topic the class are working on
and the writing activities offered.

Practice in the Foundation Stage

In Foundation One, children are encouraged to take part in a wide range of writing activities.
These could be watching a teacher model writing their names or sentences they have said;
writing taking place during role play; or to write about a model they may have made in the
construction area. Writing can take place at any point in the day and in any area in the setting.
There is continuous provision for writing activities in both the indoor and outdoor area where
children can explore writing through play.

The first piece of emergent writing or mark making that a child has done on entry to the
Foundation Stage is kept as a record of achievement.

Children in Foundation One have weekly guided writing activities that are linked to the topic.
There is an assessed piece of writing (every half term) which is recorded in their English Books
and is usually based upon the current topic or phonics work.

In Foundation Two, children are encouraged to apply writing into their play. Children in F2 also
take part in a weekly guided writing session producing a range of text types in their red English
Books. This is usually based on a quality text and the planning is used from ‘The Power of
Reading’. They also have access to independent books which they use during Continuous
Provision to encourage confidence and develop writing for pleasure. Weekly handwriting
sessions and daily phonics lessons are recorded in ‘Phonic Books'.

Key Stage One and Two

‘The Power of Reading’ planning is followed throughout Key Stage One and Two. A quality text
will be used as the stimulus and children will be immersed in the story through art, drama,
dance, music and reading of the book. Children will write a variety of texts inspired by the book.
A unit of work will last for several weeks.
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Independent writing

Shared Writing and Modelled Writing

Shared writing is a whole class activity where the teacher models the writing of a text. In shared
writing, the children will contribute to the text by suggesting words or sentences to be used;
they are critical partners for the teacher. The teacher demonstrates how to write and explains
decisions. S/he will model thinking, rehearsing sentences, writing and re-reading, constantly
generating words and ideas. Across the key stages, teachers will focus on the purpose,
audience, level of formality, structure and organisation of the text. A particular aspect of
spelling or grammar and punctuation work provides an additional focus depending on the
objectives and targets being worked on at that time.

Talk for Writing

Teachers may choose to use the Talk for Writing strategies inspired by Pie Corbett. These
particularly support the children who use English as a second language. Text mapping, oral
recitation and innovation of texts may be used to form all or part of the teaching sequence.

Guided Writing

Guided writing is the mid-way point between independent and shared writing. It is the teacher
or teaching assistant guiding a group of children through a piece of writing, helping and
supporting them. This is extremely focused and addresses the needs of a specific group,
allowing the adult to give immediate feedback on the successes and areas for development.

Independent Writing
In independent writing, the children may have received input from the teacher in shared or
modelled writing but the child is left to his/her own devices when the writing takes place. At
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some point throughout a unit of work, all children will have completed their own piece of
independent writing. Independent writing is supported through the use of dictionaries, word
banks, plans and alphabet cards.

Every child throughout school has an independent writing book. Every half term, children will
be given a lesson in which to work on any writing at all of their choice.

Extended writing with cross curricular links

Extended writing takes place every two weeks and is linked to topic work. The class will spend
one week becoming immersed in a topic and then the next week, they will write the chosen text
type. They will spend half a term on a chosen text type and the aim is to write a range of texts
through subjects being taught across the curriculum over the course of the year. This is written
in the topic book. Children should be assessing their own work with the support of
differentiated success criteria.

The time allocated for extended writing comes from the subject that is being written about. For
example, a diary entry by a Victorian child will constitute the week’s history. The amount of
input given to the children by the teacher will depend on the text-type, topic and learning
objective. Generally an extended writing lesson will follow the plan of:

Recap on the text type

Set the success criteria with the children

List useful words and phrases to use in the text

Teacher models the writing of the whole text while applying the current writing target
Children write (guided writing groups may take place)

Peer/self-assessment

Plenary — an opportunity to feedback to the children and for the children to feedback to the
teacher

NouswnNe

Writing forms a large percentage of each subject area. Children’s written skills should be
attended to whenever they are writing. Careless mistakes should be corrected immediately. In
some subjects e.g. history, geography and maths, different writing ‘styles’” may be explored e.g.
Egyptian hieroglyphics, Roman numerals. Writing should be developed in a variety of formats —
charts, maps, plans, musical notation etc.

Handwriting practice

Handwriting and letter formation is taught explicitly throughout the school. The Nelson scheme
is used from Foundation Stage throughout Key Stage One and Two. This scheme teaches
children to join from the onset of writing, as soon as they can form letters securely with the
correct orientation. This is consistent with the National Curriculum. Positive links are made to
spelling and phonics work.

In Foundation Two, handwriting books will be used for all pupils, aiming for children who have
developed their fine motor skills to use the red handwriting books by the end of the year. Daily
phonics practice will also be recorded in this book. Handwriting will be practised at least once a
week in F2.



Years One, Two and Three will use the purple handwriting books. Years Four, Five and Six will
use the A4 green lined books. All teachers will differentiate the books according to the ability of
the pupils, so less able pupils in older classes might still need to use the purple books with lines,
and more able pupils in Years Two or Three might be ready to use green lined books. All
children in key stage two will use a fountain pen in handwriting lessons. More able children in
Key Stage One may be given the opportunity to use a pen, if appropriate. Children in Key Stage
Two will work towards earning a ‘Pen Licence’ where they are allowed to use a pen in all their
work books apart from Maths.

In every lesson, teachers will model the handwriting to be worked on and intervene throughout
the session to correct children or praise, when appropriate.

Spelling
Throughout the Foundation Stage and Key Stage One, up to the end of Year Three, children

receive daily phonics input following Letters and Sounds and Communication, Language and
Literacy Development Programme (CLLD) in line with the Curriculum 2014 by the Nottingham
City Primary Team. This has been streamlined to improve progression and meet the needs of
the phonics screening check. It uses the principles of, ‘Teach, Practice and Apply’. The children
are grouped according to ability. There is a separate policy for the teaching of phonics.

In addition to the daily phonics session, children will still have time to work on and learn the
spelling of tricky words. There will be a weekly spelling test on these words in Year Two and
Year Three.

In Years Four to Six, children will cover the objectives set out in Curriculum 2014 and will also
learn to spell the words in the statutory word lists. Spelling will usually be worked on as a
starter activity at the beginning of an English lesson, on average, three times a week. At the end
of the week, there will be a test. Key Stage Two will use the cloze procedure or use the
‘collaborative spelling test’ and Year Two will test the list of words.

Every pupil has a personal organiser with the week’s spellings to take home. They will practise
the words using the, ‘Look, cover, write, check’ method, with the objective clearly outlined at
the top of that week’s page. Parents will be encouraged to be involved in practising spelling
with their children and adding a comment in the book.

Grammar and Punctuation

Throughout school, there will be a grammar and punctuation will be taught within English
lessons and woven into the work on the text. This will follow the school’s medium term plan
which reflects the Vocabulary, Grammar and Punctuation appendices of Curriculum 2014.

Planning

Writing will be planned for using the objectives from Curriculum 2014. The writing of different
texts will be taught within different units of work and even coverage will be ensured through
using the medium term plan for English (see appendix one) as a guide. The Medium term
planner is completed every half term. Extended writing will be planned for by teachers’ making



decisions based on the topic, needs of the class and their experiences. Teachers complete short
term planning on Smart Files.

Writing Incentives

One child is selected from each class as, ‘Writer of the Week’. This child’s work is displayed in
the classroom and their name read out in assembly. We value writing worked on at home and
also display this in the classroom. There is a half-termly writing competition with a prize and an
annual topic day where the school work on producing a Mellers’ newspaper.

Writing expectations
It is expected that the majority of pupils will achieve ‘Expected’ in writing in the Early Learning
Goals document and ‘Expected’ for each year group throughout Key Stage One and Two.

Assessment of writing

Assessment should be a positive regular record and part of the teaching process. It enables
planning based on concrete information. Assessment takes place as formative and summative,
both of which are used to inform the teacher of progress and to assess the child’s learning.

Formative assessments

Guided Writing

The best method we believe of assessing children’s writing is through guided writing sessions
where children work in a small group with an adult on a specific objective.

Foundation Stage Assessments

Each child has an individual assessment completed every half term, where objectives are dated
when they have been achieved. This sheet is in the child’s writing book. Other evidence can be
found in the 2 Simple Electronic Profile.

Learning Ladders

Each child will have a learning ladder specific to the level the child is working on in writing. This
will be regularly updated by the class teacher to assess the progress they are making and inform
the child of next steps towards the next level.

Weekly spelling tests

Children will work on a spelling objective over the course of several weeks or will be taught to
spell words from the statutory word lists and will be tested each week. Results inform the
teacher of the progress individual children have made towards achieving that objective.

Summative assessments

Key Stage One and Two S.A.T.s

Children in Year Six and Year Two will have all of their recent writing assessed for their results at
the end of Key Stage One (in Year Two) and end of Key Stage Two (Year Six). This may be
moderated by an external moderator. Teachers will gather together evidence of the child’s
achievement and will make judgements with the support of the published exemplifications and
learning ladders.




Children in the Foundation Stage, Years One, Three, Four and Five will also have their writing
levels recorded on the class profiles and put into Assessment Manager. As with Years Two and
Six, teachers will gather evidence and use learning ladders, exemplifications to support them in
their assessment of children.

Marking and responding to pupil’s work
When assessing and responding to work on a daily basis the following principles are applied:-
Responses should be;

a) Positive i.e. to enhance pupil confidence, referring to content of the writing not only the
technical points or effort (the bubble)

b) Provide opportunities for pupils to develop and improve their work (the star)

c) Correct some spelling, punctuation and grammar mistakes throughout the piece of work
however, show tolerance of error i.e. it is our policy that not all errors will necessarily be
signalled and corrected, depending on the maturity of the writer and the purpose of the
writing but usually some will be identified

d) Provide the opportunity to mark with the pupil when possible

Our school has a policy for marking and responding to pupil’s work.

Peer and self-assessment
Children will assess their own work using the traffic light system. They will colour a small box at
the end of their work to indicate the amount of progress they feel that they have made towards
the learning objective. This will be:

e Red: no progress made

e Orange: some progress made

e Green: good progress made
Children’s self-assessment and peer assessment will be supported with the use of differentiated
success criteria. Children will be given time to respond to the teacher’s marking before they
begin their next piece of work.

Recording
Children’s progress is recorded in the following ways:
e Milestones are recorded on class profile (three times a year), the results are then input
into Assessment manager in order to track progress
e The data is then discussed in pupil progress meetings with the Head and Deputy Head
Teacher in pupil progress meetings
e Informal notes made on teachers’ planning
e Pupils’ yearly reports

Differentiation

We recognise that children learn at different rates. The assessment and planning process
outlined above provides for individual differentiation appropriate to specific needs. In spelling,
for example, some pupils may learn 3/5 words weekly whilst others learn 10 or more. We
recognise that it is crucial for less able and younger children to have their writing ‘scaffolded’
through the use of a writing frame and more able children challenged to be more independent.



Special Educational Needs

Particular writing needs are identified by the class teacher and pupils follow a provision map to
show the support they are given. Advice from the SENCO is sought by class teacher as to how
best to plan for pupil’s special educational needs and which resources might be used.

Pupils working on fast stream targets and those identified as ‘more able and talented’ will be
provided with suitable challenging tasks to develop their skills in all areas. Independent task
linked to library /research skills will be planned for.

Equal Opportunities

We endeavour to create a climate where all children can develop as writers. We provide a
range of styles of writing, as models, from a variety of cultures and traditions. Staff make every
effort to use stimuli that reflect the cultural diversity of our school and to draw on pupils’ own
experiences. We aim to create a rich writing environment.

Boys’ and girls” achievement is planned for, taking into account pupils’ preferences for writing
and boys’ traditional under achievement in writing at Key Stage Two, (although this trend is not
reflected in results at Mellers).

EMA and bilingual support is sort where possible for pupils to whom English is an additional
language. The EMA support provides small group work with a specially trained adult working at
the level of the group aiming to support them in achieving their age related expectations.

Links with Computing

Computer based work is available to all pupils. Children use computers wherever possible as an
integral part of the writing process, including research using the internet. All pupils will have
access for drafting and for the production of finished pieces. Pupils will experiment with a range
of fonts and styles. Film is frequently used as a stimulus for writing.

Resources
At Mellers Primary and Nursery School we believe children should have a broad experience of
writing for different styles/purposes/audiences. We provide the experience through using the
following resources:

e The National Curriculum objectives

e EYFS Ages and Stages document

e The Nelson handwriting scheme

e The Power of Reading (CLPE)

e Resources produced by staff such as the common planning formats

e Resources produced by Nottingham City Consultants, e.g. the rewritten letters and

sounds/CLLD programme
e Writing Skeletons by Sue Palmer
e Talk for Writing materials by Pie Corbett

Class based stock:
e Dictionaries
e Thesaurus




e Texts the children are currently working on

Children’s writing materials
Each child should have the following:
e Handwriting pen
e Red English book
e Topic book
e White board
e Personal organiser

Storage of writing equipment
Clear labelling and agreed routines should enable pupils to enjoy independent use of writing
equipment, including use of the class computer and the interactive white board.

Class displays
Display is an important aspect in writing development and reflects the high status attached to

writing at Mellers Primary School. Each classroom has an informative English display including
e.g. key vocabulary and grammar.

Displays celebrate quality writing. They provide a range of models for writing including
environmental print; books and other print resources; the teachers writing; the pupil’s own
writing; examples of different types of writing from the adult world and bilingual models for
writing. In every classroom, there is a display showing the children’s writing from English
lessons and cross-curricular writing. Children’s writing on display is positioned to enable pupils
to read it easily.

Books made by pupils are valued and used in the classroom library.

Time Allocation

Each class has a daily English lesson which lasts for around one hour. This covers the skills of
transcription and composition. Included in the English time allocation, there will be a weekly
grammar lesson. Extended writing takes place in addition to the English lesson. We expect the
children to be doing some writing during a part of the English lesson (this may be work in a book
or on a whiteboard and maybe as a mental oral starter). Phonics throughout the Foundation
Stage, Key Stage One and Year Three will be in addition to the English lesson and is between ten
and twenty minutes daily, depending on the year group. Handwriting will take place daily in Key
Stage One and Two.

Role of the Co-ordinator
In order to support the implementation of the writing policy and have a positive effect on the
teaching and learning of writing at Mellers Primary School, the co-ordinator and English team
will:

e Review and revise policy on a yearly cycle;

e Monitor subject plans, following school policy, to ensure policy in practice;

e Monitor teaching through lesson observations, following school policy, to support the

teaching and learning of writing;
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e Use other monitoring techniques to ensure writing progression, standards and range is
maintained (work scrutiny, monitoring of planning);

e Provide support and advice for colleagues on issues regarding children’s writing
development;

e Manage the English budget allocation to maintain resources;

e Audit resources for writing.
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Appendix one

Mellers Primary English Medium Term Planning

Year Group

Term

Teacher / Teaching Assistant

Theme / Topic

Week / Date

Text type

Extended
Writing Task

Handwriting Spelling /
phonics

Sentence Level /
Grammar
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